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Format for Examiners’ Reports 

 
1 On submission of the thesis by the candidate, each examiner will be sent a copy of the 

thesis together with a request for a report on the thesis. 
 

2 Examiners’ reports will be in two parts: (1) the Pre-Viva Examiner’s Report Form, which each 
examiner completes on an individual basis; and (2) the Post-Viva Examiners’ Joint Report 
Form, which both examiners complete together once the student’s oral examination has 
taken place. The individual Pre-Viva Reports will be written on consideration of the thesis 
alone; the joint Post-Viva Report will be written after consultation with the other examiner(s) 
and after the oral examination. In addition, immediately after the oral examination the 
examiners will sign a joint coversheet with their recommendation. 

 
3 The Pre-Viva Report should be written after consideration of the thesis, and should include 

the following: 

• Any suspicions about academic malpractice, or other doubts about the veracity of the 
student’s Academic Honesty Declaration Form; 

• Comments on the presentation, style, and general arrangement of the thesis, and 
whether it is of a satisfactory standard for the level of the degree; 

• Comments on whether the student has demonstrated broad knowledge and 
understanding of their discipline and associated research techniques; 

• Comments on whether the thesis represents a significant contribution to 
development of understanding and, if appropriate, to the subject field by containing 
matter worthy of publication; 

• Comments on the reasoning for the examiner’s preliminary recommendation, 
referring to the standards required for an award at doctoral and masters level as set 
out in in Regulation C10 (https://www.keele.ac.uk/regulations/regulationc10/) and 
Chapter B11: Research Degrees in the QAA UK Quality Code for Higher Education; 

• A list of specific areas you wish to explore in the viva. 
• A decision on the recommended outcome for the examination. 

4 Examiners should feel free to make notes on the thesis as they read it. 
 

The Pre-Viva Report should be sent to the PGR Administration Team in the Quality 
Assurance Office (exams.pgr@keele.ac.uk) no later than 5 working days before the oral 
examination. The Quality Assurance Office will ensure that a copy of each report is sent to 
the other examiner(s) prior to the oral examination. 

 
5 The Post-Viva Report should be written jointly by the examiners after the oral 

examination, and should include the following: 
 

• Any suspicions about academic malpractice, or other doubts about the veracity of 
the student’s Academic Honesty Declaration Form; 

• Comments on the quality and presentation of the thesis; 
• Comments on the extent to which the thesis contains material of publishable 

quality; 
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• Comments on whether the student demonstrated broad knowledge of their 
discipline, and associated research techniques, both within the thesis and during 
the oral examination; 

• Comments on how well the student responded to any issues which the 
examiner(s) raised in their Pre-Viva Report – addressing in particular any 
discrepancies between the Pre- and Post-Viva Reports in this respect; 

• Comments on the performance of the student and the procedural conduct of the 
oral examination; 

• Comments on the reasoning for the examiners’ joint recommendation, referring 
to the standards required for an award at doctoral and masters level as set out in 
in Regulation C10 (https://www.keele.ac.uk/regulations/regulationc10/) and 
Chapter B11: Research Degrees in the QAA UK Quality Code for Higher Education. 

• When recommendation 2 is being used, the normal expectation is that corrections 
will be completed within 6 months. Where substantial corrections are anticipated, 
examiners are asked to ensure they have considered recommendation 3.  

 
 

6 The Post-Viva Report should normally be sent to the PGR Administration Team in the 
Quality Assurance Office (exams.pgr@keele.ac.uk) within a week of the oral examination, 
together with return of the thesis (unless this has already been returned to the candidate 
at the oral examination). It bears the final recommendation as well as the signatures of the 
examination panel. 

 
7 All reports must be typed, dated and signed by the examiner. 

 
8 Examiners’ reports are not confidential, and copies will be sent to students and 

supervisors on completion of the examination process. 


